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SAP Concur Requests Travel Expense Reporting ~ App Center

First, log into SAP
Concur and click
on "Requests” in
the upper left
corner.

Next, click on
“Create New
Request.”
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Cancel Create Request

Confinue to add
your expected
expenses and
submit your
request.

Please use the full Request Guide for more information regarding adding expected
expenses. It and other guides can be found on the HSU Concur Website.



https://procurement.humboldt.edu/sites/default/files/request_guide_v1.pdf
https://procurement.humboldt.edu/concur

